
 

 

^ewY; :i;s 500& 

fgeky;u ou vuqla/kku laLFkku ifjlj f'keyk o fgekpy izns'k vkSj 

tEew d'ehj esa fLFkr laLFkku ds fofHkUu dsUnzksa esa  

 

 

 

 

 

 

 

lqj{kk dfeZ;ksa/ M@kbZoj/ liQkbZ dehZ/ IyEcj/ fo|kqr deZpkjh/ etnwj vkfn 

dh lsok,a lafonk ds vk/kkj ij ysus gsrq fufonk,a 

 

 

 

 

 

 

fgeky;u ou vuqla/kku laLFkku] f'keyk  

dkWfuiQj dSEil] iaFkk?kkVh] 

f'keyk—171013 (fgekpy izns'k) 



 
vxzs"k.k i( 

^fufonk ikVhZ }kjk Hkjk tkuk gS& 
 

 

 

 

 

 

lsok esa] 

  funs'kd] 

  ,p0,%Q0vkj0vkbZ0] 

  dkWfu%Qj dSEil] iaFkk?kkVh] 

  f'keyk -171009 ^fg0iz0& 
 

fo"k;$ fgeky;u ou vuqla/kku laLFkku ifjlj] f'keyk o fgekpy izns'k vkSj tEew-d'ehj 

esa fLFkr laLFkku ds fofHkUu dsUnzksa esa lqj{kk dfeZ;ksa/ M@kbZoj/ liQkbZ dehZ/ IyEcj/ 

fo|kqr deZpkjh/ etnwj vkfn dh lsok,a lafonk ds vk/kkj ij ysus gsrq fufonk–ckjs   
lanHkZ$ vkidk VSaMj uksfVl fnukad  

 

egksn;] 

 

eSa/ ge 01.12.2016 ls 30.11.2017 ds fy, lqj{kk dfeZ;ksa/ M@kbZoj/ liQkbZ dehZ/ IyEcj/ fo|kqr 

deZpkjh/ etnwj vkfn dh lsok,a lafonk ds vk/kkj ij miyC/k djokus ds fy, viuh VSaMj fcM 

izLrqr djrs gSa \ eSa/ ge fu/kkZfjr le;kuqlkj mDr lsok,a miyC/k djokus ds fy, izfrcfU/kr 

gksxsa \ eSaus / geusa fufonk nLrkost esa nh xbZ 'krkZsa dks iw.kZ :i ls le> fy;k gS rFkk dkUVsDV 

'krksaZ dks iw.kZr$ tkWp fy;k gS \  eSasus/ geus dkUVsDV ds LoHkko (nature) dks Hkyh-Hkkafr le> 

fy;k gS rFkk laLFkku dks mDr lsok,a fu/kkZfjr le;kuqlkj 01.12.2016 ls 30.11.2017 ds fy, 

miyC/k djokus gsrw lger gSa \  

 

rn`kuqlkj] ge blds lkFk bZ ,e Mh vkSj fufonk 'kqYd cSad M@k%V ds :i esa layXu dj jgs gSa \  

 

 

Hkonh;] 

 

fufonkdkj/ vf/kd_r gLrk{kjdrkZ ds gLrk{kj 
 

 



fgeky;u ou vuqla/kku laLFkku] f'keyk  

 

VSaMj iQkWe , 

 

1 fufonkdrkZ dk uke o irk ^Li"V v{kjksa esa & 

 
 

2   

   

 
3. fof'k"Vrk vkSj fooj.k$  Hkkx I 

 

4. VSMj iQhl dk C;kSjk$ 

  

jkf'k :i;s _________________ M@k%V cSadj pSd u0____________ dk uke     

fnukad _____________  

 

5. Earnest Money dk fooj.k$  
 

jkf'k :i;s ____________________ M@k%V cSadj pSd u0____________ dk uke 

fnukad_____________ 

 

eSa/ ge fufonk izi( esa fn, x, fu;eksa vkSj 'krksZa dks Lohdkj djrs gSa \ 
 

 

fnukad 

 

LFkku  

Rkkjh[k vkSj eqgj ds lkFk fufonkdrkZ ds gLrk{kj 



 
 

 

 

1. This is to certify that the annual turnover of our Company/ agency named as 

_________________________________________________________________________

________________________________is Rs.______________________ 

 

 

 

2. Certified/ Attested copies of latest documents issued by Income Tax Officer/ Govt. 

Approved Auditors / or any other such Officer is attached in support of the same. 

 

 

 

 

 

Managing Director / Head of the  

Company/ Authorized Representative.  
 

 

 

 

 

 

UNDERTAKING OF ANNUAL FINANCIAL TURNOVER  



 

 
 

 

 
1.   

If space for information is found insufficient, a separate sheet may be attached. 

 

Tenderers are required to attach signed copies of the following certificates/ documents along with 

the tender documents. In case of any doubt arising original copy may be asked for clarification of 

doubt.  
Sl. 

No.  

Particulars Whether 

enclosed 

or not 

Page No.  

1 Copy of Registration certificate issued by Central or State 

Government. 

  

2 EPF and EDLI Registration Certificate 

 

  

3 Latest Income Tax returns. 

 

  

4 Service Tax Registration Certificate. 

 

  

5 Company's Up to date Balance Sheet 

 

  

6 Summary of Personnels deployed by the agency showing monthly 

salary structure statement. 

  

7 EPF and EDLI Challan Certificate of latest month along-with 

summary of personnel against whom EPF and EDLI have been 

deposited. 

  

8 Under taking of Annual Financial turnover. 

 

  

9 Copy of the Individual salary slips issued to personnel, showing 

skill of individual (one copy of each category which is latest). 

  

10 Copy of the EPF Yearly Slips of the individual (latest). 

 

  

11 Copy of the latest telephone/ electricity/ water bill etc. showing 

address of the Head office/ Branch Office at Shimla. 

  

 
 All the attached documents submitted with the tender documents should be signed by the 

renderer or his authorized representative.   

 All the pages and appendices attached should be numbered and signed by the Tenderer. 

 All entries in tender from should be clearly filled. No overwriting is permitted. All cuttings 

must be attested by the Tenderer.  

 Monthly wages of different category of workers should be as per current rates laid down 

by the Govt. of India or State Govt. of H.P. under Minimum Wages Act of 1948 

(whichever is higher). 

 The Director, Himalayan Forest Research Institute, Shimla reserves the right to reject all or 

any tender without assigning any reasons, thereof. 

         INSTRUCTIONS FOR FILLING TENDER DOCUMENTS 

 

DOCUMENTS 



PAYMENT TERMS 

(Refer to Para (9) of the terms and conditions of the contract)  

1. The contractor will pay the minimum wages as applicable within the 

meaning of Minimum Wages Act, 1948 for the following who will be treated 

at par with skilled/ semi-skilled/unskilled as the case may be (eg.):- 

 

i. Security Guards (preferably ex-serviceman or paramilitary   PAC/Home 

Guards   

ii. Staff for outdoor  housekeeping &:   Un-skilled/Semi-skilled          

up keeping      specified by HFRI 

iii. Drivers      Skilled specified by HFRI  

(Heavy duty License holder) 

             

Minimum wages Act, 1948 shall be applicable to all security and other 

categories of personnel deployed at the Institute.  The contractor will ensure 

that he pays minimum wages applicable to all his employees at all times 

alongwith statutory obligations like EPF, EDLI, ESI (where applicable) in 

accordance with the government rules and regulations, in force from time to 

time and provide uniforms and other day to day requirement of the security 

guards like torches, cells, sticks etc. 

2. UNIFORM: The contractors will bear full responsibility of providing a 

smart uniform to the security personnel and the staff for outdoor house 

keeping and up keeping activities/ services, which require uniform during the 

duty hours. 

The details of uniform to be provided per annum per personnel depending on 

the requirement of personnel are as follows: 

a) One shirt and trouser 

b) One pair of shoes 

c) One jersey pullover 

d) One jacket 

e) Cap and Belt 

f) Scarf, torch, cell, lathi, ballam, whistle and stationery etc. 

g) Any extra warm clothing required in case of extreme cold of uniform 

pattern. 

h) Rain Coat 



Deployment of Personnel 

 

 

The deployment of security personnel and other personnel by the contractor will be 
 

Sl. 

No.  

Category No. of 

Personnel* 
Place of deployment 

1. Security guard 

 

02 Conifer campus, Panthaghati, Shimla 

2 Electrician 

 

01 Conifer campus, Panthaghati, Shimla 

 

3 Plumber 

 

01 

4 Safaiwala 

 

01 

5 Security Guard cum Cook  

 

01 

6 Driver 03 Headquarter of the driver will be at HFRI, 

Panthaghati and they are liable to drive the 

vehicle anywhere in India as and when 

required. 

 Field Research Stations  

 

 

i) Mazdoor 15 Nagbani Nursery Jammu= 1, Jagatsukh, 

Manali=3, Tabo=2, Shilly (Solan) =2, 

Shillaru=3, Model Nursery Baragaon=2, FRS, 

Birplassi (Nalagarh) =2.  

 

ii) Mazdoor/ Chowkidar 3 Potter Hill 

 

 

 

Note: -a) Timings & shifts will be as per requirement in accordance with 

prevailing labour laws. 

 

b) Estimated manpower requirement may change from time to time 

depending upon the functional requirement.  

 

 

 

 

 

 



 

 

Category wise minimum rates of wages payable as per order No. 1/43(7)/2016-LS-II dated 

30.09.2016, No. 1/43(3)/2016-LS-II dated 30.09.2016, No. 1/43(6)/2016-LS-II dated 30.09.2016 

and No. 1/43(1)/2016-LS-II dated 30.09.2016 issued by Chief Labour Commissioner (c), 

Govt. of India, Ministry of Labour & Employment, New Delhi. 

 

Sl. 

No. 

Category Rate per day  

(Inclusive of weekly off) 

(`) 

Wages per month 

(Rates per day x 26) 

(`) 

1 Security Guard (Without Arms) 

 

293/- 7618/- 

2 Driver (Skilled) 

 

353/- 9178/- 

3 Safaiwala (Unskilled) 

 

250/- 6500/- 

4 Electrician (Semi-skilled) 

 

293/- 7618/- 

5 Plumber (Semi-skilled) 

 

293/- 7618/- 

6 Security Guard cum Cook (Without 

Arms) 

293/- 7618/- 

 

Above rates are inclusive of weekly off.   

 

Minimum rates of wages payable in case of Mazdoor (Un-skilled) as per Notification No. 

Shram(A)4-8/2006-Part-II dated 23.07.2016 issued by Principal Secretary (Labour & 

Employment to the Government of Himachal Pradesh). 

 

 

Sl. 

No. 

Category Rate per day  

 (`) 

Wages per month 

 (`) 

1 Mazdoor (Un-skilled) 

 

200/- ` 6000/- for 30 days 

or  

` 6200/- for 31 days. 

 

Current rates of EPF, EDLI, & Service tax 

 

EPF +EDLI  = @ 13.36% 

 

Service Tax = @ 15% 

 

Note: Service Charge should not be quoted in %age. It should be in Rupees only.  Bids with 

zero service charges will not be accepted.  



Hkkx I 

Dokyh%Qkbax fcM ds fy, izks%QkekZ/ izi(  

1. fufonkdkj dk uke   _____________________________________________ 

2  v& i(kkpkj dk i~k  _______________________________________________ 

c& vuqca/k O;fDr ^;ksa& dk uke irs ds lkFk _____________________________  

 

_________________________________________________________________________ 

 ^d_i;k daiuh ds iathdj.k izek.k i( layXu djsa& 

l& fufonkdrkZ dh ftEesnkjh ij gLrk{kj djus ds fy, vf/kd_r O;fDr ds 

uke] inuke o irs ds lkFk ^blds ckn cksyhnkrk ds :i esa dgk 

tkrk gS& _______________________________________________________________  

 

3. vU; tkudkjh$ 

d& fufonkdrkZ dk VSyhiQksfud irk _____________________________  

[k& fufonkdrkZ ds uke ij iathd_r VsyhiQksu ua____________________________  

 ^d_i;k uohure Hkqxrku fcy dh izfr layXu djsa& 

 

x&   fufonkdrkZ dk iQSDl ua0 ______________________________________ 

?k&   fufonkdrkZ dk bZ esy dk irk _________________________________ 

M&   oscesy irk] ;fn dksbZ gks _____________________________________ 

 

4. fufonkdrkZ ds uewuk gLrk{kj$ 

 

__________________    ___________________     ___________________ 

   

gLrk{kj 

5. d& fufonkdrkZ ds eq[;ky; dk LFkku$ __________________________________ 

 [k& LFkkuh; __________ 'kk[kk dk;kZy; dk irk$ __________________________ 

Xk& LFkkiuk dh frfFk$ _________________________________________________ 

 

6. fufonkdrkZ dk ljdkj ds lkFk iathdj.k la[;k] ;fn dksbZ gS$ ______________ 

_____________________________________ ^d_i;k izek.k i( dh ,d izfr 

layXu djsa& 

 

7. fufonkdrkZ dh izksiQkby ,oa foLr_r lsV-vi$ ___________________________ 

    ^daiuh ds czks'kj] cqdysV vkfn Hkh layXu djsa] ;fn miyC/k gksa& 

8. fufonkdrkZ ds lkFk miyC/k midj.kksa dh lwph lqj{kk dk dke 'kq: djus ds 

fy,$ _____________________ 



9. fufonkdrkZ }kjk fu;ksftr fu;fer deZpkfj;ksa dh dqy la[;k$  

fu;fer 

deZpkjh 

vf/kdkjh dh la[;k xSj vf/kdkjh 

HkwriwoZ lSfud vlSfud HkwriwoZ lSfud vlSfud 

fufonkdrkZ 

dk;kZy; 

 

 

    

iQhYM LVkiQ 

 

 

 

    

 

10. ______________ 'kk[kk dk;kZy; esa fufonkdrkZ }kjk fu;ksftr fu;fer 

deZpkfj;ksa dh dqy la[;k] ;fn dksbZ gks$ 

fu;fer 

deZpkjh 

vf/kdkjh dh la[;k xSj vf/kdkjh 

HkwriwoZ lSfud vlSfud HkwriwoZ lSfud vlSfud 

fufonkdrkZ 

dk;kZy; 

 

 

    

iQhYM LVkiQ 

 

 

 

    

 

11. fufonkdrkZ dk uke vkSj ;ksX;rk ^O;kolkf;d ;ksX;rk lfgr& vkSj ofj"B 

vf/kdkfj;ksa vkSj lykgdkjksa dk vuqHko \ 
 

12. fufonkdrkZ dk fiNys ikap o"kksZa dk fo~h; dkjksckj  

 

jkf'k ^:i;s esa& 

o"kZ 

2015-2016 

2014-2015 

2013-2014 

2012-2013 

2011-2012 



13. bZih,iQ vkSj EDLI iathdj.k izek.k i( __________________________________ 

14. uohure vk;dj fjVuZ __________________________________________________ 

15. lsok dj iathdj.k izek.k i(_____________________________________________ 

16. fufonkdkrkZ ds fgekpy izns'k esa {ks(h; dk;kZy;ksa dk VsyhiQksu uacj ds lkFk 

irk _____________________________________________ 

 

17. fufonkdkrkZ }kjk fiNys ikap o"kksZa esa laHkkys izeq[k vuqca/kks dk C;kSjk fuEu 

Lo:i esa nsa$ 

Dzekad xzkgd dk fooj.k] irk] 

VsyhiQksu uacj] iQSDl] bZ-esy 

vkfn ds lkFk 

vuqca/k dh jkf'k vuqca/k dh vof/k 

 

 

   

 

 

   

 

 

   

orZeku vkSj vrhr xzkgdksa dh foLr_r lwph$ 

 ^LFkku vi;kZIr gksus ij ,d vyx lwph layXu dj ldrs gSa& 

 v& orZeku 

 

c& vrhr 

 

18. EMD dh jkf'k ` 35000/- Mh0Mh0la[;k __________ fnukad __________. 

 (ftu fufonkdkjksa dh EMD igys dk;kZy; esa izkIr gks xbZ gS] og bl VSaMj 

ds fy, Hkh ekU; gksxh \ mUgsa EMD nksckjk nsus dh vko';drk ugha gS ) 

 

19. is'ksoj {kerk ds leFkZu esa orZeku ;k vrhr dh dksbZ vU; tkudkjh 

nLrkosth lcwr ds lkFk$  

 

fufonkdkj ds gLrk{kj _______________. 

fufonkdkj dk uke   _______________. 

fufonkdkj dk inuke _______________. 

irk     _______________. 

 



 Hkkx II:  fo~h; fcM 

 

Himalayan Forest Research Institute, Shimla 

 

FINANCIAL BID 

 

All rates in Rupees only and not in %age. 

 

Note: 
 

1. Rate quoted per person per month is inclusive of Minimum wages including weekly 

off as per the Minimum Wages Act of 1948. 

2. EPF & EDLI will be charged @ 13.36% in accordance with the applicable rules. 

3. Service tax on wages, EPF, EDLI and Service charges will be charged @ 15% as per 

rule.  

4. The wages rate may change in future as per Government Order since Minimum 

Wages are subjected to increase. In case of revision of minimum wages, pro-rata 

increase in the rates of wages will be claimed so as to pay the minimum revised wages 

to the workers.  

5. In case of any increase in the rates of EPF, EDLI & Service tax the same will be 

claimed accordingly.  No increase will be claimed on service charges.  

6. Service tax quoted above @ 15% of wages, EPF, EDLI & service charges may be 

deducted from the monthly bill and deposited by the Service Receiver i.e. HFRI, 

Shimla. 

 

(Signature of the Bidder) 

 

Sl. 

No. 
Category 

Component 

Minimum wages 

per month 

inclusive of weekly 

off  

(`) 

Service Charges  

(Not to be quoted in %age, 

quote only in ` )  
(Nil charges not acceptable 

(`) 

Total  

1. Security Guard (without 

Arms) 

 

   

2. Drivers (Skilled) 

 
   

3 

 

Safaiwala (un-Skilled) 

 
   

4 

 

Electrician (Semi-skilled) 

 
   

5 

 

Plumber (Semi-skilled) 

 
   

6 

 

Mazdoor (un-Skilled) 

 
   

7 

 

Security Guard cum cook 

(without Arms) 
   



 

fu;e o 'krsZa 

 

1. fufonk izi( izkfIr ckjs 

 

d& Hkkjr ds dsUnzh; [kjhn iksVZy ,uvkbZlh dh osclkbV 

https://eprocure.gov.in/eprocure/app. ^lhih iksVZy& ij fgeky;u ou vuqla/kku 

laLFkku] f'keyk esa VSfDl;ka fdjk, ij ysus ds fy, vkWu ykbZu nks cksyh 

iz.kkyh fcM vkeaf(r dj jgs gSa \ eSuqvy cksyh fdlh Hkh ekeys esa Lohdkj 

ugha dh tk,xh \   

[k&  dsoy lhihih iksVZy ij jftLVMZ cksyhnkrk gh vkWuykbu cksyh izfdz;k esa 

Hkkx ys ldrs gSa \ blfy,] laHkkfor cksyhnkrkvksa dks lhihih iksVZy 

https://eprocure.gov.in/eprocure/app. ij mudk iathdj.k lqfuf'pr djuk 

pkfg, \ vkxkeh lanHkZ gsrq cksyhnkrk https://eprocure.gov.in/eprocure/app. ij 

miyC/k "cksyhnkrkvksa eSuqvy fdV" (Bidders Manual Kit) PkSd dj ldrs gSa \ 

Xk& fufonk nLrkost laLFkku dh osclkbV http://hfri.icfre.gov.in o 

https://eprocure.gov.in/eprocure/app. ls egRoiw.kZ frfFk;ksa ds vuqlkj 

MkmuyksM dj ldrs gSa \ fufonkdrkZvksa dks laLFkku ls dksbZ Hkh gkMZ dkWih 

ugha nh tk,xh \ fufonkdrkZvksa dks fufonkiQkEkZ dk 'kqYd :i;s 500 fMekaM 

Mzk%V ;k iksLVy vkWMj ds :i esa funs'kd] fgeky;u ou vuqla/kku 

laLFkku] f'keyk (Director, HFRI, Shimla) ds uke cukuk gksxk \ fufonk 

'kqYd fufonk [kksyus dh fu/kkZfjr frfFk ls igys bl dk;kZy; esa igqap 

tkuk pkfg, rFkk bldh Ldsu izfr lhihih iksVZy esa iw.kZ fufonk ds lkFk 

yxkuh vko';d gksxh \  
CRITICAL DATE SHEET  
 
Published Date 08

th
 November, 2016  (09.00 AM) 

Bid Document Download / Sale Start Date 08
th

 November, 2016  (11.00 AM) 

Clarification Start Date 09
th

 November, 2016 (11.00 AM) 

Clarification End Date 12
st
 November,  2016 (04.00 PM) 

Pre bid meeting 15
th

 November,  2016 (11.00 AM) 

Bid Submission Start Date 10
th

 November,  2016  (09.00 AM) 

Bid Submission Closing Date 21
st
 November, 2016 (06.30 PM) 

Bid Opening Date 22
nd

 November, 2016 (11.00 AM) 
 

2. fufonk tek djus ckjs 

 

d& fcM dks dsoy https://eprocure.gov.in/eprocure/app. iksVZy ij gh izLrqr 

djuk gksxk \ fufonkdrkZ/ Bsdsnkj dks lykg nh tkrh gS fd  

https://eprocure.gov.in/eprocure/app. ij E-Procurement ds fy, 'dsUnzh; 

https://eprocure.gov.in/eprocure/app
https://eprocure.gov.in/eprocure/app
https://eprocure.gov.in/eprocure/app
http://hfri.icfre.gov.in/
https://eprocure.gov.in/eprocure/app.%20ls%20egRoiw.kZ
https://eprocure.gov.in/eprocure/app
https://eprocure.gov.in/eprocure/app


izksD;ksjesaV iksVZy ds ek/;e ls vkWuykbu fcM dh bZ izLrqr djus ds fy, 

fufonkdrkZ/ Bsdsnkjksa ds fy, funsZ'k' ds funsZ'kksa dk ikyu djsa \ 
[k& ,d fufonkdrkZ/ Bsdsnkj vkSj fufonkdrkZ/ Bsdsnkj ftuds O;kikj lEcU/k gks 

}kjk ,d ls T;knk fufonk izLrqr ugha dh tk,xh \ bl 'krZ dk mYya?ku 

djus ij nksuks ikfVZ;ksa dh fufonk,a vLohd_r dj nh tk,axh \   

 

x& http://hfri.icfre.gov.in o https://eprocure.gov.in/eprocure/app. ls MkmuyksM dh 

xbZ fufonk ^chvksD;w& dks fdlh Hkh rjg la'kksf/kr ugha djuk gksxk \ 

MkmuyksM dh xbZ fufonk fdlh Hkh rjhds ls la'kksf/kr ik;h tkrh gS rks 

vkidh fufonk [kkfjt dj nh tk,xh vkSj bZ,eMh Hkh tCr dj yh tk,xh 

\ Hkfo"; esa vki ij laLFkku ds lkFk O;ikj djus ij izfrca/k yxk fn;k 

tk,xk \ 

?k& bPNqd fufonkdrkZvksa dks lykg nh tkrh gS fd fufonk esa fdlh Hkh izdkj 

ds 'kqf*i(/ ifjf'k"V/ la'kks/ku ds fy, fufonk izLrqr djus ls de ls 
de rhu fnu igys http://hfri.icfre.gov.in o 

https://eprocure.gov.in/eprocure/app. osclkbV dk iqu$ voyksdu djsa \ 

M& iwjh fufonk egRoiw.kZ MsV 'khV esa mYysf[kr frfFk o le; ls igys 

lhihih iksVZy ij viyksM fd;k tkuk pkfg, \ egRoiw.kZ MsV 'khV esa 

mfYyf[kr frfFk o le; ds i'pkr dksbZ Hkh fufonk lhihih iksVZy ij 

viyksM ugha fd;k tk ldrk \ vr$ fufonkdrkZvksa dks lykg nh tkrh gS 

fd mYysf[kr frfFk o le; ls igys gh fufonk dks lhihih iksVZy ij 

viyksM djsa \ 

p& fufonk nks Hkkxksa esa vkWuykbu izLrqr fd;k tk,xk vFkkZr rduhdh cksyh 

vkSj ewY; cksyh (Technical Bid and Financial Bid).  \ fcM ds lHkh i_"Bksa ij 

gLrk{kj vkSj ist uEcj vafdr fd;k tkuk t:jh gS vkSj dzfed :i ls 

viyksM djus ls igys nLrkostksa dh tkap dj ysa \  

  

 Vsyhxzke/ iQSDl/ bZesy }kjk izLrqr izLrkoksa ij fopkj ugha fd;k tk,xk \ 
,sls ekeyksa esa dksbZ Hkh i(kpkj ugha fd;k tk,xk \ 

 

http://hfri.icfre.gov.in/
https://eprocure.gov.in/eprocure/app
http://hfri.icfre.gov.in/
https://eprocure.gov.in/eprocure/app


 

3. rduhdh fcM 

 

fuEufyf[kr nLrkostksa dh LdSu dh gqbZ dkWih fufonk nLrkost ds vuqlkj 

rduhdh fcM ds lkFk fufonkdrkZ }kjk viyksM djuk t:jh gS$ 

 

1& fof/kor fufonk izi( esa lkFk izh v[kaMrk le>kSrs (Pre-integrity pact) ds 

gj i_"B ij fufonkdrkZ ds ihMh,iQ iQkseZ esa gLrk{kj gksuk t:jh gksxk \ 

2& ihMh,iQ izk:i esa oS/k iathdj.k izek.k i( dh mfpr ewY; dh gLrk{kfjr 

vkSj LdSu dh gqbZ dkWih \ 

3& ihMh,iQ izk:i esa vrhr esa blh izdkj ds dk;ksZa ds fu"iknu ds nkos ds 

leFkZu esa nLrkosth lcwr \ 

4& ihMh,iQ izk:i esa iSu uacj dh dkWih \ 

5& ihMh,iQ izk:i esa gLrk{kfjr o LdSu fd, x, fiNys rhu lky ds 

vk;dj dh dkWih \ 

6& ihMh,iQ izk:i esa gLrk{kfjr o LdSu fd, x, fVu ua0 dh dkWih \ 

7& ihMh,iQ izk:i esa bZ,eMh NwV izek.k dj LdSu dh gqbZ dkWih] ;fn 

fufonkdkrkZ ij ykxw gks \ 

8& ihMh,iQ izk:i esa gLrk{kfjr o LdSu fufonk 'kqYd dh izfrfyfi \  

9& ihMh,iQ izk:i esa gLrk{kfjr o LdSu bZ,eMh dh izfr \ 

10& ihMh,iQ izk:i esa vkbVe ds fy, vf/kd_r Mhyjf'ki izek.k i( \ 

 

4. ewY; fcM 

 

dher fcM chvksD;w ds :i esa fufonk izi( ds lkFk lhihih iksVZy esa ,Dlsy odZ'khV 

esa viyksM dh tk, \ 

 

fo~h; izLrko okf.kfT;d fcM izk:i https://eprocure.gov.in/eprocure/app. ij bl fufonk 

nLrkost ̀ds lkFk ,Dlsy odZ'khV esa chvksD;w ds :i esa miyC/k gS \ fufonkdkjksa dks 

lykg nh tkrh gS fd fcM esa chvksD;w tSlh gS oSlh MkmuyksM djus ds i'pkr vki 

viuh fcM dh njsa fu/kkZfjr dkWye esa Hkjdj bls okf.kfT;d fcM esa viyksM djsa \ 

MkmuyksM dh xbZ fufonk fdlh Hkh rjhds ls la'kksf/kr ik;h tkrh gS rks vkidh fufonk 

[kkfjt dj nh tk,xh vkSj bZ,eMh Hkh tCr dj yh tk,xh \  ,slk fufonkdrkZ bl 

laLFkku ds lkFk O;kikj djus ls izfrcaf/kr dj fn;k tk,xk \ 

 

d& njsa Hkkjrh; :i;s esa gh m*_r (Quoted) djsa \ 

https://eprocure.gov.in/eprocure/app


[k& njsa dsoy fo~h; fcM ^chvksD;w ,Dlsy odZ'khV& esa gh m*_r (Quoted) djsa] 

fufonk iQkseZ esa fdlh vU; txg ij m*_r (Quoted) u djsa \ 

x& ;fn fdlh ekeys esa njsa fufonk iQkseZ esa m*_r (Quoted) djrs gSa rks ,slh fufonk 

rqjar [kkfjt dj nh tk,xh \ 

 

?k& njsa lHkh izdkj ds VSDl ^lsok nj dks NksMdj& dks lfEefyr dj m*_r (Quoted) 

 dh tk,a \ oS/kkfud VSDl] iQhl bR;kfn dh njsa la'kksf/kr  gksus ij blds Hkqxrku 

dh ftEesaokjh fufonkdrkZ dh gksxh \ 

M& ;fn vadks vkSj 'kCnksa esa m*_r (Quoted) njksa esa folaxfr/ varj gksrk gS rks 

'kCnksa esa m*_r (Quoted) njksa ij fopkj fd;k tk,xk \ 

Pk&   VhMh,l dk Hkqxrku dVkSrh ds ckn Hkkjr ds fdlh Hkh cSad esa dj fn;k tk,xk \  

Pk&   fufonkdkj }kjk m*_r (Quoted) njsa vuqca/k dh iw.kZ vof/k ds fy, ekU; gksaxh 

vkSj fdlh izdkj dk la'kks/ku ekU; ugha gksxk \ 

 

5. fufonk ds fy, ;ksX;rk 

 

i) dsoy https://eprocure.gov.in/eprocure/app. ij iathd_r fufonkdkj gh 

vkWuykbu cksyh izfdz;k esa Hkkx ys ldrs gSa \ blfy,] laHkkfor cksyhnkrkvksa 

dks lhihih iksVZy https://eprocure.gov.in/eprocure/app. ij mudk iathdj.k 

lqfuf'pr djuk pkfg, \ vkxkeh lanHkZ gsrq cksyhnkrk 

https://eprocure.gov.in/eprocure/app. ij miyC/k "cksyhnkrkvksa eSuqvy fdV" 

(Bidders Manual Kit) PkSd dj ldrs gSa \ 

ii) fufonkdkj vrhr esa blh izdkj ds dk;ksZa ds fu"iknu ds nkos ds leFkZu 

esa nLrkosth lcwr izLrqr djsa \ 

 

6. bZ,eMh tek djus ckjs 

i& fufonk ds lkFk bZ,eMh :i;s 35000.00 dk cSad M@k%V ;k is vkWMZj f'keyk 

fLFkr fdlh Hkh cSd esa ns; gks] funs'kd] fgeky;u ou vuqla/kku laLFkku] 

f'keyk ds uke cuk gksuk pkfg, yxkuk gksxk rFkk dk;kZy; esa fufonk [kqyus 

ls igys igqap tkuk pkfg, ftldh LdSu dkWih fufonk ds lkFk viyksM 

djsa \ (ftu fufonkdkjksa dh EMD igys dk;kZy; esa izkIr gks xbZ gS] 

og bl VSaMj ds fy, Hkh ekU; gksxh \ mUgsa EMD nksckjk nsus dh 

vko';drk ugha gS ) 

ii& vliQy fufonkdkjksa }kjk izLrqr dh xbZ bZ,eMh rRdky ykSVk nh tk,xh \ 

iii& liQy fufonkdkj dks :i;s 85000.00 dk ijiQksesZal flD;ksfjVh (Performance 

Security) cSad M@k%V ;k is vkWMZj f'keyk fLFkr fdlh Hkh cSd esa ns; gks] 

funs'kd] fgeky;u ou vuqla/kku laLFkku] f'keyk ds uke cuk gks bl 

https://eprocure.gov.in/eprocure/app
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dk;kZy; esa tek djokuk gksxk \ fufonk vof/k dh liQy lekfIr ij gh 

ijiQksesZal flD;ksfjVh (Performance Security) fufonkdkj dks ykSVkbZ tk,xh \ 

ijiQksesZal flD;ksfjVh (Performance Security) ij C;kt ns; ugha gksxk \ 

fufonkdkj ds vuqjks/k ij bZ,eMh dks ijiQksesZal flD;ksfjVh (Performance 

Security) es lek;ksftr fd;k tk ldrk gS \ 

 

7. fufonk [kksyuk  

 

v& fufonk fdzfVdy MsV 'khV esa mYysf[kr rkjh[k/ le; ij [kksyh tk,xh \ 

c& fufonk [kksyus ds le; fufonkdkj dks mifLFkr gksus dh vko';drk ugha 

gS \ fufonkdkj fofHkUu fufonkdkjksa }kjk m*_r (Quoted) njsa lhlhih ikWVZy 

ij vkWuykbZu fcM [kqyus ds i'pkr ns[k ldrs gSa \ laLFkku esa m*_r 

(Quoted) njsa crkus ds fy, izkIr izkFkZukvksa ij fopkj ugha fd;k tk,xk \ 

l& rduhdh fufonk dks vkWuykbZu [kksyus ds ckn]  muds ifj.kke vkSj izkbl 

fcM [kksyus dh frfFk ckjs Hkh lwfpr fd;k tk,xk \ 

 

 

 

8. Director, HFRI reserves the right to: 

 

i& iwjh fufonk ;k fufonk ds fdlh fgLls dks Lohdkj ;k vLohdkj djus dk  

ii& fufonk dks vkaf'kd :i ls ;k iwjh rjg ls vLohdkj djus dk \ 

iii& fufonk uksfVl dks jn=n djuk ;k okfil ysuk \ 

iv& fufonk dh conditions ds fdlh Hkh fopyu (deviation) dks fcuk fdlh 

dkj.k crk, Lohdkj ;k vLohdkj djuk  

 

9. fufonk izi( Hkjus dh izfdz;k 

fufonk izi( Hkjus dh izfdz;k dks https://eprocure.gov.in/eprocure/app. lkbV ls 

i<`k ;k MkmuyksM fd;k tk ldrk gS] rn=nkuqlkj fufonk dks iksVZy ij vkWuykbu 

viyksM fd;k tk ldrk gS \ rduhdh fcM o fo~h; fcM vyx vyx BOQ 

ij viyksM djsa \ 

 

10. izLrko dh oS/krk 

 

d& fufonk esa fn;k x;k izLrko fufonk [kqyus ds i'pkr Lohd_fr ds fy, 

iaUnzzg fnu rd ekU; gksxk \  

[k& fufonk izkIr djus dh vafre frfFk ds i'pkr vokafNr i(kpkj fufonk 

dks voS/k djus ds fy, m~jnk;h gksxk \ blfy, fufonkdkjksa dks muds 

https://eprocure.gov.in/eprocure/app


Lo;a ds fgr esa lykg nh tkrh gS fd vf/klwfpr le; ds ckn dksbZ 

vuko';d i(kpkj u djsa \ 

x& fufonk [kqyus ds ckn fdlh izdkj ds ifjorZu ;k la'kks/ku djus dh 

vuqefr ugha nh tk,xh \ 

?k& VsysDl] rkj ;k iQSDl }kjk izLrqr izLrkoksa ij fopkj ugha fd;k tk,xk \ 

M& fufonk oS/k gksus ds fy,] fufonk nLrkost ij gLrk{kj djus okys 

O;fDr;ksa dks fufnZ"V djuk pkfg, fd D;k os ,d ek( ekfyd/ fuekZrk/ 
Hkkxhnk odhy ds :i esa gLrk{kj dj jgs gSa ;k izkf/kd_r Mhyj/izfrfuf/k 
ds :i esa ^lcwr ds lkFk& \ tgka vko';d gks] fufonk ds lkFk izkf/kdj.k 

i( ugha yxk gksxk ,slh fufonk dks vLohdkj dj fn;k tk,xk \ 

 

11. liQy fufonkvksa dh vkiwfrZ dk fu"iknu 

 

d& dk;Zvkns'k tkjh gksus ij fufonkdkj dks fu/kkZfjr le; ds Hkhrj lsok,a 

miyC/k djokuh gksaxh vU;Fkk bZ,eMh tCr dj yh tk,xh vkSj ,slh 

fufonkdkj dks CySdfyfLVM dj fn;k tk,xk \ 

[k& Hkqxrku dsoy larks"ktud lsok,a miyC/k djokus ij gh fd;k tk,xk \ 

[k& fg0o0v0la0 iwjh fufonk ;k fufonk ds dqN Hkkx dk vkns'k djus dk 

vf/kdkj j[krk gS \ blfy, ,d fufonk ds ,d ;k ,d ls vf/kd 

dk;Zvkns'k gks ldrs gSa \ 

 

12. lsokvksa dk fu"ikfnr fufonk izi( esa vYysf[kr fof'k"Vrk ,oa dk;Zvkns'k ds 

vuq:Ik gh gksuk pkfg, \ funs'kd] fg0o0v0la0] f'keyk ,slh fufonkvksa tks fofunsZ'kksa 

ds vuqlkj ugha ikbZ tkrh gaS dks vLohd_r djus dk vf/kdkj lqjf{kr j[krk gS \  

13. n'kkZ, x, izi( ij vko';d iz;kstu ds fy, vi;kZIr txg gksus ij 

vfrfjDr ist tksMk tk ldrk gS \ ,sls izR;sd vfrfjDr ist fufonkdrkZ }kjk 

fxus tkus pkfg, ,oa gLrk{kfjr gksus pkfg, \ ,sls ekeyksa esa vfrfjDr i_"Bksa dk 

lanHkZ fufonk izi( esa tksMk̀ tkuk pkfg, \  

14. O;fDr] tks fufonk vkSj fufonk ls laEcfU/kr nLrkost gLrk{kfjr dj jgk gS] ;g 

vko'; fufnZ"V djsa fd og gLrk{kj$  

 

i) iQeZ dk ,dek( ekfyd vkSj ekfyd dk xfBr odhy 

ii) ;fn ;g ,d lk>snkjh gS] rks og lk>snkjh ds O;olk; ds fo"k; esa fookn 

ij e/;LFkrk djus dk mYys'k djus dk vf/kdkj ;k rks lka>snkjh le>kSrs 

ds vk/kkj ij ;k odhy dh 'kfDr ds vk/kkj ij \ 

iii) ;fn ,d dEiuh gS rks iQeZ ds xfBr odhy \   

 



N.B.I.:   

 

ikoj vkWiQ vVkuhZ] fdlh Hkh fLFkfr esa] tks fd uksVjh ifCyd }kjk nh xbZ 

gks] ;fn igys fgeky;u ou vuqla/kku dks 'kiFk i( ds :i esas eqnzkafdr 

dkxt ij izLrqr u dh xbZ gks] izLrqr dh tkuh pkfg, ftlds vUrxZr 

lHkh Hkkxhnkjksa }kjk lgefr izdV dh xbZ gks fd Hkkxhnkjh le>kSrk 

dk;kZfUor gS rFkk tujy ikoj vkWiQ vVkWuhZ izLrqr dh tkuh Hkh 

vko';d gS \ 

iv) Lkk>snkjh O;olk; ds fo"k; esa fookn dk mYys'k djus ds ekeyksa esa fdlh 

Hkh lkFkh ij iqf"V dh xbZ gS iQeZ tgka dksbZ vf/kdkj lk>snkjh ds VSaMj 

vkSj vU; lHkh lacaf/kr nLrkostksa iQeZ ds izR;sd lk>snkj }kjk gLrk{kj 

fd;k tkuk pkfg, \ 

v) fufonk iQkWeZ ;k blls lEcfU/kr vU; nLrkostksa dks fdlh vU; dh vksj 

ls gLrk{kfjr djus okys O;fDr ds ikl ,slk djus dk vf/kdkj gks \  

15. ;fn laLFkku }kjk lsok,a fu/kkZfjr ek(k ls vf/kd yh tkrh gSa rks] fufonkdkj }kjk 

m*_r (Quoted) njksa ij nh tkuh okyh NwV dk Hkh Li"V mYys[k fd;k tk, 

rkfd fufonkdkj dks rn=nkuqlkj dk;Z vkns'k tkjh fd;k tk lds \ 

16. fufonkdrkZ }kjk ftl frfFk ls lsok,a miyC/k djokus ds fy, fufonk es mYys[k 

fd;k x;k gS og fufonk esa fufnZ"V djuh pkfg, \ 

17. lsokvksa dh vkiwfrZ ds fy, laLFkku ds vkns'k izkIr djus ds ckn] fu/kkZfjr vof/k 

ds Hkhrj lsokvksa dh vkiwfrZ dh iqf"V ds fy, vkSipkfjd i( }kjk rqjar 

dk;kZy; dks lwfpr fd;k tk,xk \ iqf"V ds vHkko esa fufonk dk vkns'k vxys 

fufonkdkj dks fn;k tk ldrk gS \ 

18. cSad fMekaM M@k%V ds fy, pktZ deh'ku lacaf/kr fufonkdkj }kjk ogu dh tk,xh 

vkSj mudh ns; jkf'k;ksa ls dkV yh tk,xh \ 

19. ;fn dk;Z vkns'k dk fu"iknu oS/krk vof/k ds Hkhrj ugha gksrk vkSj ,slk izrhr 

gksrk gS fd fufonkdkj dh vksj ls vuko';d nsjh dh tk jgh gS rks funs'kd] 

fgeky;u ou vuqla/kku laLFkku vkiwfrZ vkns'k dk 10% tqekZuk vf/kjksfir djus 

ds fy, Lora( gksxk vkSj fcy dh jkf'k ls ,slk tqekZuk dkV fy;k tk,xk \ 

20. fgeky;u ou vuqla/kku laLFkku foyac 'kqYd/ ;krk;kr ,oa vU; fdlh izdkj ds 

'kqYd ds fy, ftEesaokj ugha gksxk \ 

21. fofHkUu ljdkjh foHkkxksa vkSj futh daifu;ksa ls dk;ksZa ds liQy lekiu fjiksVZ ds 

izek.k i( fufonk i( ds lkFk layXu fd;s tkus pkfg, \ 

22. dk;Z vkns'kkuqlkj dke dk fu"iknu u gksus ds ,oa fdlh izdkj dh tkylkth gksus 

ij fufonkdkj ds fo:* mfpr dk;Zokgh vey esa ykbZ tk ldrh gS vkSj ,sls 

fufonkdkj dks blacklist Hkh dj fn;k tk,xk \   



23. fu/kkZfjr le;kof/k esa lsok,a miyC/k djokus esa vliQy gksus ij vkiwfrZ vkns'k 

Lor$ gh jn=n gks tk,axs] tcrd laLFkku ds funs'kd }kjk ugha c<`k;k tk,xk \ 

24. mfpr ekeyksa esa fcuk tqekZuk txk, lsok,a miyC/k djokus dh frfFk ds foLrkj 

dh vuqefr nh tk ldrh gS \ oS/k lcwr ds vk/kkj ij ekeys dh ;ksX;rk dks 

ns[krs gq, fu.kZ; fy;k tk,xk \ 

25. fufonkdkj }kjk mijksDr fdlh Hkh fu;e vkSj 'krksZa dks rksMus ij funs'kd] 

fg0o0v0la0] f'keyk mUgsa naM yxkus dk o fufonkdkj dks blacklist djus dk 

vf/kdkj j[krk gS \  

26. fufonk cqdysV esa lekfgr fu;e vkSj 'krksZa ds nLrkost ds lHkh i_"Bksa ij 

fufonkdrkZ ds gLrk{kj fd, tkus pkfg, vU;Fkk fufonk dks rqjar jn=n dj fn;k 

tk,xk \ 

27. fufonk iQkEkZ vkSj foLr_r fu;eksa vkSj 'krksZa ij fufonkdkj ds gLrk{kj gksus ij 

bu fu;eksa vkSj 'krksZa ds vafre Lohd_fr ds :i esa le>k tk,xk \ 

28. fufonk ds lkFk Hkkx II dks Hkh Hkjdj ,oa gLrk{kj ds i'pkr vko'; lyXu djsa  

 
 

Hkkx II 

fu;e vkSj 'krksZa dh Lohd_fr dk izek.k i( 

 

eaSus/ geus fgeky;u ou vuqla/kku laLFkku] f'keyk o fgekpy izns'k vkSj tEew-d'ehj esa 
fLFkr laLFkku ds fofHkUu dsUnzksa esa lqj{kk dfeZ;ksa/ M@kbZoj/ liQkbZ dehZ/ IyEcj/ fo|kqr 

deZpkjh/ etnwj vkfn dh lsok,a lafonk ds vk/kkj ij miyC/k djokus ds fy, fdzfVdy MkVk 

'khV esa mfYyf[kr frfFk vkSj le; ij [kqyus okyh fufonkvksa esa mYysf[kr fu;eksa vkSj 

'krksZa dks i<` fy;k gS \ 

 

eaS/ ge budk ikyu djus ds fy, rS;kj gSa \ 
 

eaSus/ geus fufonk nLrkost iqfLrdk ds lHkh i_"Bksa ij gLrk{kj fd, gSa \  
 

fufonkdkj ds gLrk{kj vkSj lhy 

;k mlds vf/kd_r gLrk{kjdrkZ 

 

 

fnukad  

 i(kpkj  

nwjHkk"k uEcj                



Terms and conditions of the contract for providing services of 

Security and Maintenance Staff for Himalayan Forest Research 

Institute, Shimla and its Field Research Stations in the States of H.P. 

& J.K. 

 
1. The agreement that will be met with shall be deemed to be an Agreement between the 

Principal Employer and the Contractor. The Agreement shall be one for service being 

provided and not of service.  
 

2. That the successful tender hereinafter called as the "contractor" shall execute/ 

perform the works contracted by him hereunder, to the satisfaction of the institute. 
 
 

3. The Contractor shall seek instruction from the Director, HFRI, Shimla or any other 

officer, authorized by the Director, HFRI, Shimla for the purpose, hereinafter 

referred to as the "HFRI, Shimla authority".  
 

4. The Contractor shall be fully responsible for the Security of the HFRI, Conifer 

Campus, Shimla and its Field Research Stations in the States of H.P. & J&K, 

structure, installations, fittings, equipments, vehicles, household appliances and 

materials, building material and other property owned by the HFRI or inmates 

residing or working in or visiting the HFRI, Campus and its Field Research Stations.  
 

 

5. All materials excluding all tools, testing equipment required for carrying out 

maintenance works of various electrical facilities at HFRI, Shimla will be provided by 

the HFRI, Shimla. However, in case of residential quarters, fused bulbs and tube-

lights shall be replaced by the residents themselves.  
 

 

6. Qualified Electrician and Plumber having adequate experience and technical 

knowledge in the maintenance of the electrical equipments, electricity lines, water 

pumps and high capacity diesel generating set shall only be engaged by the 

contractor. Persons engaged by the contractor should not be child labour and also 

should be of good character and health. The Contractor should provide a certificate 

to the effect for the workers engaged by him for various works  

7. That the main functions required to be performed by the maintenance personnel 

include the following: 

(i) Semi-skilled Electrician- To perform and provide day-to-day routine 

electrical services for HFRI Administrative, residential and other 

buildings, regular checking and repair of installations, rectification of 

faults, addition/ alteration of electrical points/ wiring/ installations/ 

fittings, ensure fire safety measures due to electric sparking/ overload/ 

any other fault.  In addition, he is expected to provide services for any 

other electrical services required by the institute. 

(ii) Semi-skilled Plumber – To provide services for distribution of water 

from main water storage tanks of the institute; plumbering related 

works of the Administrative/ office building/ residential quarters 

including new plumbering of lines, repairs of water and sewerage lines 

of the institute, repair and change of sewerage/ water pipes lines 

including taps and other related fixtures/ installations etc. 

(iii) Skilled Driver (Having valid driving licence - To drive and maintain the 

institute vehicles in good running condition/ ensure safety of the 



occupants, maintain minimum prescribed mileage, minimize repair and 

running cost, decent behavior with the travelling officers/ scientists/ 

staff etc. 

(iv) Un-skilled safaiwala – Regular upkeeping/ sweeping/ washing of floors 

of Administrative/ other buildings of the institute including cleaning of 

toilets/ urinals/ bathrooms, floor area and the campus in utmost decent 

manner to avoid any stinking and foul smell and maintain good 

hygiene. 

(v) Un-skilled Mazdoor – Maintenance of campus, Field Research 

Nurseries, watering of plants, digging/ bitting work, cutting of grass 

and other related works to maintain the campus and research stations.  

Any other work as assigned by the institute/ caretaker/ Officer In-

charge. 
 

8. That besides the normal campus manning security functions, the other functions 

required to be performed for the safety of HFRI, Campus Shimla also includes the 

following:- 
 

(i) To man security check post located at the main gates of the HFRI Conifer 

Campus/ its field Research Stations and at any other points specified by the 

HFRI authority.  

(ii) Security personnel deployed by the Contractor shall check the material/ 

property going out of the building/ campus through the procedure of gate pass 

as laid down by the HFRI authority.  

(iii) To perform watch and ward functions including night patrolling/ day 

patrolling including public holidays, Saturday and Sundays.  

9. The contractor shall compensate in full the loss occurred to the HFRI or its campus 

inmate on account of any theft, burglary and any other kind of intrusion in the 

campus entrusted to him for security. The amount of loss to be compensated by the 

Contractor shall be determined by the Director and the same shall be binding on the 

Contractor. The compensatory amount will directly be deducted from his monthly 

bills or from security amount deposited by him with the Institute.  

 

10. The contractor shall also be fully responsible for any loss or damage of material, 

vehicle and any other property of the HFRI, or its campus inmates arising out due to 

the negligence or failure of the security personnel and other categories of personnel 

engaged by the Contractor in complying with the prescribed procedure. The 

contractor shall compensate all losses suffered by the HFRI on this account in full. 

The decision of the Director in this regard shall be binding on the Contractor.  
 

11. The Contractor shall deploy Security Guards (preferably physically fit ex-serviceman 

or para-military forces/ Home Guards etc.) below the age of 45 yrs. only for the 

purpose of this contract in the HFRI. Before the security personnel report for duty or 

in due course, necessary documents to prove the credentials and the fact that 

personnel belongs to ex-servicemen category shall be produced by the Contractor 

before the Director HFRI, Shimla or his authorized officer. The HFRI authority shall 

verify the fact and only those personnel shall be deployed by the Contractor on duty 

in whose case documentary proof has been rendered to the satisfaction of the 

authority. In additions to this, if any of the security personnel deployed is found to be 

unsatisfactory, even though he is an ex-serviceman, he shall have to be withdrawn by 

the Contractor within 24 hours. No wages shall be payable in respect of such security 

staff in whose case documentary evidence in support of their being ex-servicemen is 



not rendered in time by the Contractor. A complete list of the security personnel 

engaged by the Contractor for deployment in HFRI, Shimla shall be furnished by the 

Contractor alongwith complete address and other antecedents. The Contractor shall 

deploy only those whose antecedents have been verified by the police authorities.  
 

12. The Contractor shall be responsible to pay the wages to the personnel deployed as per 

current rates laid down by the Govt. of India or State Government of H.P. under the 

minimum Wages Act, 1948 (whichever is higher).  In case of revision of minimum 

wages by the competent authority, as also of the employer’s contributions towards 

EPF, EDLI the pro-rata increase in the rates will be acceptable to the HFRI 

authority. It shall be the responsibility of the Contractor to ensure that the security 

personnel or other categories of personnel, as the case may be deployed by him at no 

point of time will be paid less than the minimum rates of wages as prescribed and 

revised from time to time for the respective categories.  

 

Bill shall be raised by the contractor in accordance with the rates quoted by him and 

approved by Director, HFRI, Shimla on last day of every month and submitted for 

payment to HFRI authority.  

 

The Contractor will also ensure that the personnel deployed by him are paid the 

wages for the previous month on or before the expiry of 7
th

 day of the subsequent 

month, without deduction of any kind except those authorized by or under Minimum 

wages (Centre) Rules, 1950.  Wages will be deposited in the bank account of the 

personnel deployed and no cash payment will be made. 

 

The copy of necessary documents showing that the wages in full has been paid for the 

previous month to the workers engaged by him in HFRI (with signature/ thumb 

impression of workers) should be attached with the bill as a proof.   

 

A register of wages shall be maintained by the Contractor at the work spot in Form 

X. 

 

Contractor shall get the signatures or thumb impression of every person employed, 

on the register of wages and wage slip.  

 

13. The number of security personnel and other categories of personnel required can 

vary subject to requirements.  The HFRI authority shall fix timings of the various 

duty shifts. A single duty shift will have a normal duration of 9 (nine) hours.   
 

 

14. The contractor shall submit weekly duty chart of the security personnel to the HFRI 

authority prior to commencement of the week. He shall also submit the daily 

attendance sheet of the security personnel for the previous working day. The 

principle of ―No Work –No Pay‖ shall be followed while making payment of wages to 

the personnel deployed by him.  
 

15. The Contractor shall not replace the security and other personnel at random. This 

shall be done with the prior knowledge of the HFRI authority and full particulars of 

the security and other personnel so deployed shall be given to the HFRI authority. In 

case any of the security and other staffs found to be posted without the prior 

knowledge of the HFRI authority, the HFRI shall not be liable to pay for such 

security and other personnel.  
 



16. No leave of any kind to the security and other personnel shall be sanctioned by the 

HFRI authority. The Contractor shall be liable to make substitute arrangements in 

case of the absence of the security personnel and other personnel. The Contractor 

shall man all the security check posts and other locations as specified by the HFRI 

authority on all the weekdays. No short leave or meal relief shall be permitted to the 

security personnel unless the Contractor provides suitable substitute and that too 

without any extra payment.  
 

 

17. The Contractor shall ensure that at no time any security point is unmanned. 

Performance of duty in two shifts by the same guard on a day shall not be permitted. 

However, in an emergent case exception can be made with the prior approval of the 

HFRI authority to the extent of one person in any one of the shifts but the payment to 

such a person for the extra shift be at the rates applicable for normal shift.  
 

18. The Contractor shall arrange to dress all the security personnel and other categories 

of personnel which require uniforms on duty smartly and neatly on the pattern of the 

uniformed services and ensure their good behavior with the HFRI establishment and 

visitors. They shall abstain from taking part in any staff union and association 

activities. The Contractor shall provide as a part of dress, appropriate woolen 

garments to the security personnel as well as to the other categories of personnel 

which require uniform in winter season. The security personnel and other categories 

of personnel shall not be permitted to wear any odd wrappings. The dress shall be of 

uniform colour and design. The Contractor shall ensure that during the rainy season 

raincoat is given to the security personnel along with umbrellas. The Security 

personnel should always be standing at the gate check posts where actually deployed 

to monitor the movement at the gates. If at any point of time any security guard is 

found sitting or lacking in his duty, a sum of Rs. 100.00 (One hundred only) shall be 

fined to the contractor for each such complaint.  

 

19. The HFRI shall not be liable to provide residential accommodation to the security 

personnel or the other categories of personnel. No cooking or lodging shall be allowed 

to the security personnel and other workers engaged by the Contractor at any place 

inside the campus or at field stations.  
 

 

20. The Contractor as envisaged in Payment Terms hereto shall bear expenses incurred 

on the following (eg.):  
 

i) Providing torches and cells to the security guards on night patrol.  

ii) Providing lathi/ ballam and other implements to the security personnel.  

iii) Stationary for writing duty charts and registers at the security checkpoints for 

making entries of the visitors, vehicles, etc. The register use and those in use will 

be property of the HFRI.  

iv) Barriers provided at the security checkpoints after taking approval from the 

HFRI.  

v) All Security Guards shall be provided with nameplates, which shall be displayed 

on their breast/ chest- height.  

vi) Provide I. Card to the personnel of all categories. 



21. The HFRI authority reserves the right to change the deployment of security 

personnel. The HFRI also reserves the right to ask for replacement of particular 

security personnel or other categories of personnel deployed by the Contractor.  

22. The security personnel and other categories of personnel deployed by the Contractor 

shall be bound to observe all instructions issued by HFRI authority concerning 

general discipline and behavior.   
 

23. The HFRI authority has the right to check the various implements/ torches etc. and 

the contractor shall maintain these items to the satisfaction of the HFRI authority.  
 

24. That for all intents and purpose the Contractor will be ―Employer‖ within the 

meaning of all labour legislations in respect of the security personnel and other 

categories of personnel so deployed by him.  
 

 

25. The Contractor shall be responsible for recruitment of the personnel for the purpose 

of this contract, and the security personnel and other categories of personnel so 

recruited and deployed by him shall be under his direct control/ supervision.  
 

26. In case the security personnel and other categories of personnel deployed by the 

Contractor commit/ commits any act of omission or commission constituting their/ 

her/ his misconduct or indiscipline, the Contractor will be liable and responsible to 

take disciplinary action against the personnel. 
  

27. The Contractor will be responsible and liable for the implementation of all the 

statutory provisions as regards security and other personnel to be deployed by him in 

respect of minimum wages, Employees’ Provident Funds, EDLI etc. as and when they 

become applicable under the Law. The contractor shall maintain all the statutory 

registers under the law. The Contractor shall produce the same on demand to the 

HFRI authority or any other authority under law. The Contractor will obtain a 

licence under the Contract Labour (R&A) Act, 1970 and produce a copy of the same 

to HFRI authority, In case, the previous month’s challan pertains to EPF, EDLI do 

not accompany the bill as a documentary proof, a requisite portion of amount shall be 

held up till such proof is produced.  
 

In case the Contractor fails to comply with statutory obligations under any Labour 

Laws, and the HFRI is put to any obligation, monetary or otherwise, the HFRI will be 

entitled to get it reimbursed from the bill or the security deposit of the Contractor or 

otherwise, to the extent of the obligations in monetary terms.  

28. The HFRI shall not be responsible financially or otherwise for any injury or death to 

the security personnel or other categories of personnel in the course of their 

performing the security or other duties. In case, compensations are awarded by the 

Court of Law, it shall be the responsibility of the Contractor.  
 

29. The Contractor shall not be permitted to sublet, transfer or assign his rights and 

obligations under this contract to any other person or organization.  
 

30. Time shall be the essence of the contract and the duration of this contract shall be for 

a period of twelve months from 01.11.2016 to 31.10.2017.  The term shall be 

extendable for further period after judging the performance of the contractor, as per 

terms and conditions with effect from 01.11.2017 except in the event of earlier 

termination under these terms. The contract shall automatically expire on 31.10.2017 

unless extended further by mutual consent of the parties. The dates herein will be 

decided after issue of work order by the competent authority. 
 



31. Director has absolute right to terminate the contract at any time before the due date 

of expiry specified in clause 30 hereinabove, without assigning any reason by giving 

one month’s notice in advance to the contractor in writing.  The Director shall also 

have the right to extend the contract in writing on same terms and conditions with 

some addition/ deletion for a further period of six months or for a shorter period until 

such time as a new security agency takes over in the event of HFRI resorting to the 

process of appointing a fresh contractor.  
 

 

32. In the event of the Contractor desiring an earlier termination of the contract, he shall 

have compulsorily to give three months advance notice to the Director. In that case 

only 75% of the security deposit will be reimbursed to contractor. 
 

33. The Contractor is bound by the details and documents as furnished by him to the 

HFRI while submitting the tender or at any other time. In case any of the details of 

such documents furnished by him is found to be false at any stage, this would be 

deemed to be a breach of the terms of contract making him liable for action under 

clause 34 hereof.  
 

34. In case of breach of any of the terms of agreement, the security deposit of the 

Contractor is liable to be forfeited by the Director. The Director against any amount, 

which the Contractor may owe to the HFRI, can appropriate any sum of money due 

or payable to the Contractor including the security deposit refundable to him under 

the contract.  
 

35. The Contractor will ensure that no unauthorized entry is permitted inside the 

campus and the guards at the entry points are able to categories the legitimate 

residents and visitors without causing any embarrassment or discourtesy. The 

security personnel, in event of not being able to categories the legitimate residents, 

shall contact the host/ guest in the estate of HFRI through telephone. Each complaint 

of outsider found imparting Vehicle Driving Training inside the campus of HFRI or 

outsiders found playing inside the Lawns of HFRI shall fetch a fine Rs. 100/- (Rupees 

One Hundred only) to the contractor.  
 

36. Entry of stray dogs and stray cattle into the campus is to be prevented by the 

deployed security staff.  
 

37. It should be ensured that trees, flowers, plants and grassy lawns are not damaged 

either by the campus inmates or by outsiders.  
 

38. All personnel employed by the Contractor shall be bound to provide full help in 

extinguishing any fire that breaks out anywhere in the HFRI campus/ Field Research 

Stations. 
 

39. In the event of any malpractice on the part of the Contractor or his employees, vis-à-

vis any HFRI staff or otherwise, the contract shall be liable to be terminated.  
 

40. The performance of security functions and other services under the contract will be 

reviewed by the HFRI Authority at 3.00 p.m. on the second day of every month and 

the Contractor will remain present personally through an authorized representative. 

In the event of the second day of the month being a holiday, the meeting shall take 

place on the next working day.  
 

41. Income Tax will be deducted at source as per Income Tax Law and the TDS 

certificate to this effect shall be issued to the Contractor by the HFRI.  

 

 



42. The Contractor will have to deposit performance security money of Rs. 85,000 

(Rupees eighty five Thousand only) in the form of Account Payee Demand Draft, 

Fixed Deposit Receipt from a commercial bank, Bank Guarantee from a Commercial 

Bank in an acceptable form for the entire contract period and for additional sixty 

days thereafter, in favour of the Director HFRI within 15 days of the award of 

contract. The Security Deposit shall be released in full only when complete handing 

over of security charge is made to the HFRI, in the event of completion of the 

contract and if no dues are recoverable from the Contractor.  
 

43. The Contractor will execute an agreement with the Director, HFRI on a non-judicial 

stamp paper worth Rs. 100/- (Rupees One Hundred only) to be provided by the 

contractor.  

 

44. The Contractor, if any manner defaults in the performance or in making goods any 

losses, damages or expenses or any part thereof, then it shall be lawful for the 

institute to forfeit or dispose of said security deposit in and towards the liquidation of 

liability of the contractor in respect of such defaults. Further in case the institute is to 

put any monetary loss or liability as a result of any act of omission or commission of 

the contractor or personnel / personnels employed by him, the institute shall have the 

right to get itself reimbursed to the extent of the liability or loss out of the bills and/ 

or the security deposit.  
 

45. Any dispute arising out of this agreement will be settled under the jurisdiction of 

Courts at Shimla, (H.P.).  

 

NOTE: The tenders of only those contractors who will quote the rates for all 

categories i.e. Security guards, Electrician, Plumber, Safaiwala, Cook cum 

Security Guard, Mazdoor, Driver will be considered. 
 

Certificate of Acceptance of Terms & Conditions 

 

Certified that I/ we have read and fully understood the terms & conditions mentioned heretofore in 

respect of the tender for providing services of Security guards, Electrician, Plumber, Safaiwala, 

Cook cum Security Guard, Mazdoor, Driver for one year i.e. w.e.f. 01.11.2016 to 31.10.2017.   

 

I/ we hereby agree to abide by all the terms & conditions. 
 

Date: 

Signature & Seal of the Tenderer 

or his Authority signatory 
 

     Address:    

 

    Telephone No. 

                                     


